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Duty Officer (DO) Checklist (Version 1.0)          Incident Independent 

Description: The Duty Officer (DO) Checklist board records the weekly checklist items 
that the DO must perform.   

Views:  This board offers a list view with access to create or edit checklist records.  

List View - This view lists all recorded weekly Duty Officer checklists.  
             

 
Default Features: 

 New record creation by clicking the New button 

 Record editing through the Edit  button 

 View button to see additional details for the corresponding checklist. 
 

Variations: Arlington County also has a version of this board, called the Watch Desk 
Checklist, for the Watch Desk with position appropriate checklist items. 

Input (Edit) View – This view enables the user to record checklist data. 

                                             
 
Default Features: 

 Check boxes to indicate an activity was completed 

 Date/Time picker code to facilitate proper date format. 
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 Spell Check button to ensure correct spelling 

 Notes field for additional information 
 

Variations: Arlington County also has a version of this board with checklist items for the 
Watch Desk. 

 


